
Recovery Assistance on Yolanda (RAY) Website Users’ Manual for MLGOO 

 

 How to go to the RAY website? 

1. In the address bar of your browser, key in the DILG website URL “dilg.gov.ph” (shown in 

Figure 1). 

2. Go to the “Programs and Projects” menu (shown in Figure 1).  

3. On the submenu, select “Recovery Assistance on Yolanda” (shown in Figure 1). 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 1 

4. You may also go directly to the RAY website by typing “https://ray.dilg.gov.ph” on the 

address bar (shown in Figure 2). 

 

 

 

 

 

 

Figure 2 
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 How to register? 

 

 On the RAY Homepage, click on the “Registration” button (Figure 3)  

 

 

 

 

 

 

 

 

 

 

Figure 3 

 Once “Registration Button” is clicked, the Registration Form shown in Figure 4 will 

appear.  

 

 Personal Information is asked in this form. Fill in all the required fields marked 

with “*”. 

 Key in your desired username and password then, click the “Save” button (shown 

in Figure 4).  

 Once registered, you will be notified via email if your account has been activated. 
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Figure 4 

 When activated, key in your username and password then, click the “Log in” button (shown 
in Figure 3). 

 When successfully logged in, there are options for the registered user such as; “Edit Profile”, 

“Edit Password”, “Messages”, “Report Generator”, “Reports” and “Logout”. 

 

 

 

Figure 5  
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 When “Messages” option is clicked, a pop-up window will appear (shown in Figure 6).  It is a 

messaging service or communication facility that allows the user to send and receive 

messages. 

 

Figure 6 

 

 When “Report Generator” option is clicked, the figure below will appear (Figure 7). It is a 

report generator facility which allows the user to customize reports and download it as Excel 

and/or Word format.   

 



 

Figure 7 

 When “Reports” button is clicked, a pop-up window shown below will appear (Figure 8).  It 

allows the user to select what type of report to generate and download it as Excel and/or 

Word format. 

Figure 8 

 



 When the “Projects” menu is clicked (shown in Figure 5), it will show all the projects on your 

registered area. 

 

 

  

 

 

 

 

 

 

 

 

Figure 9 

 How to edit the Project details? 

 

 You have two options to edit the project details; 

1. Click on the project name (shown in Figure 9). The page shown in Figure 10 will 

be displayed; it contains all the details of the project including its location, costs, 

and etc. Scroll down this page to see “View Accomplishment Images”, “Edit 

Project”, “Edit Project Location” and “Upload Project Images” icons (shown in 

Figure 11). 

o When “View Accomplishment Images” is clicked, a figure like shown in 

Figure 12 will appear. 

o When “Edit Project” icon is clicked, a pop-up window shown in Figure 

13 will appear. Scroll down to see the “Submit” and “Reset” buttons 

shown in Figure 14. “Submit” to save the editing or “Reset” to cancel. 

o When “Edit Project Location” is clicked, a pop-up window shown in 

Figure 15 will appear. The user has three options to edit the location of 

the project. First is by moving the pointer plotted on the map, second is 

by uploading an image with GPS data and lastly, by entering the 

coordinates of the location. Click “Submit” to save the editing or “Skip” 

to cancel. 

Project name 
Delete 

icon 

Edit icon 



o When “Upload Project Images” is clicked, a pop-up window shown in 

Figure 16 will appear. It allows the user to upload more images of the 

project and change or remove the images already uploaded. 

 

2. Click the “edit” icon (shown in Figure 9). Like on the first option, the page shown 

in Figure 10 will be displayed, scroll this page down to see the “Submit” and 

“Reset” buttons shown in Figure 14. “Submit” to save the editing or “Reset” to 

cancel. 

  

 

 

 

 

 

 

 

 

 

 

Figure 10 
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Figure 11 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 12  
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Figure 13 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 14 

 

 



 

 

 

 

 

 

 

 

 

  

 

Figure 15 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 16 


